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FOOD BANK

No One Should Be Hungry
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Attached is our current inventory list for your review.  You may place your order in one of three ways as listed below:

PLACING ORDERS BY:

1. PHONE:
Print out the inventory list and order sheets; complete your selections, and call

the Food Bank at 570-321-8023 (BY 3:00 PM AT LEAST TWO BUSINESS DAYS PRIOR TO YOUR APPOINTMENT) to place your order over the phone. 

2. FAX:
Print out the inventory list and order form; complete your selections manually, and fax 

the completed form by 3:00 PM TWO BUSINESS DAYS PRIOR TO 

YOUR APPOINTMENT) to 570-321-8023.

3. EMAIL:
Save the inventory list and order form as documents on your computer (Exp: Word).  

Examples:  


Order Form: Orderxyzfoodpantry625.doc


(Your agency name + date of appointment)


Inventory List:   FBInventory623.doc

Email your completed order form by 3:00 PM AT LEAST TWO BUSINESS DAYS PRIOR TO

    YOUR APPOINTMENT) TO: rgerringer@centralpafoodbank.org.

WHEN FAXING OR EMAILING ORDERS:  Always call 570-321-8023 to confirm receipt .
Regardless of how you chose to place your order, you must include the following information on the order form or inventory list:

· Agency Name

· Agency Account Number 

· Authorized Individual completing the form

· Contact phone number and/or email address (we must be able to reach you!)

· Date of your confirmed appointment or delivery

IMPORTANT REMINDER!: 

YOU MUST CONTINUE TO CONFIRM RECEIPT OF YOUR ORDER, EITHER BY PHONE OR EMAIL!  

ALL ORDERS MUST BE RECEIVED BY 3:00 PM AT LEAST TWO DAYS PRIOR TO YOUR APPOINTMENT!

Ordering Procedure
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