PWW: Placing an Order

1. Select the + Order Entry on the right side of the screen to open up the shopping list:
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2. You will first come to the page below. You must continue to call our office to schedule your
pick up time before placing an order. After you call, you will simply enter the day and time of
your scheduled appointment in the form below. For deliveries: Please check our website or call
us to verify our delivery schedule and please enter the scheduled delivery date and a “filler
time” in the form below. Once you have entered the correct information, please press continue.

** please Note: You are required to enter a date in order to see the live inventory. If you get
the inventory and do not see anything that you would like to order, please simply call our office
to cancel your appointment. To print a hard copy of the inventory without inputting a date,
simply click on the “Print Shopping List” Button on the home page of PWW.
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3. Here is how the shopping list will appear:
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Item Count: Total Weight: Purchase Cost: Service Fees: Total Cost:

search: [CFree Food an\y
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Available |Qty

Packing
10013 |CME PIZZA PEPPERONI AFrozen  |(72)50z. 06 COMPLETED MEALS/ENTREES Local
40453 |CME TACOS MINI AFrozen  |(16)17.50z |06 COMPLETED MEALS/ENTREES S/H Local
20233 |DES ICE CREAM VANILLA AFrozen  |(8) Fints 08 DESSERTS (NOT COVERED BY SFFP S/H National
GRANT)
12489 |DES CINNAMON ROLL FILLING AFrozen |8 IbBucket | 08 DESSERTS (NOT COVERED BY SFPP Local
GRANT)
16164 |DES ICING CREAM CHEESE AFrozen  [(12)21b 08 DESSERTS (NOT COVERED BY SFPP Local
GRANT)
39280 | DES ICE CREAM CHOCOLATE AFrozen  |(8) Pints 08 DESSERTS (NOT COVERED BY SFPP Local
GRANT)
34332 |MEA MEATBALLS SWEET & SOUR (ON SITEONLY)  |AFrozen | (6)20 oz 15 MEATS ON-SITE ONLY ON-SITE
17034 |MEA TURKEY BREAST OVEN ROASTED (ON SITE AFrozen  |(3)6.51b 15 MEATS ON-SITE ONLY ON-STTE
ONLY)
14210 |MEA TURKEYS INDIVIDUALS (20 ONE TIME LIMIT) AFrozen |12 bs 15 MEATS/FISH/POULTRY Local
33333 | MEA TURKEYS INDIVIDUALS (20 ONE TIME LIMIT) AFrozen  |AvgWt 15 MEATS/FISH/POULTRY Local
38114 |MEA PORK PATTIES (5 CASE LIMIT) AFrozen  |(96)2 0z 15 MEATS/FISH/POULTRY Local
44711 |MEA HOT DOGS (5 CASE LIMIT) AFrozen  |(16)12 0z, 15 MEATS/FISH/POULTRY Local
55007 |MEA CHICKEN PARTS ASSORTED AFrozen  |Misc Sizes 15 MEATS/FISH/POULTRY Local
73514 |MEA PORK CHITTERLINGS AFrozen  |(6)10 b Tub |15 MEATS/FISH/POULTRY S/H Local
90007 |MEA TURKEY BREAST (5 CASE LIMIT) AFrozen  |(6)Each 15 MEATS/FISH/POULTRY Local

Note the three buttons:
e Print Shopping List: Select to print a shopping list.
e  Print Cart: Select to print the items in the cart.
e View Cart: Select to view the items within the cart.

The Search textbox *“**"

reference number to search the shopping list for that particular item.
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allows you to type in the product name or the product

The Ref (reference) column contains the item number. Clicking on the product reference number
will bring up a new window containing the product details and the product photo (if available).

More product information can also be found by clicking on the camera icon (when available)

[product

BAB BA oD
APPLE!

A product detail page will show with the product image when available.

=3
12123 ||

i




4. Place quantity of item in the Qty Textbox and either tab or select another Qty box by moving the
mouse cursor.
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Item Count: Total Weight: Purchase Cost: Service Fees: Total Cost:
- Wait...
Search: [ Free Food Only[_Search | e Wait... Column Sorting i | Page size: 20 ~
Packing * Available a

10013 | CME PIZZA PEPPERONI AFrozen  (72)5 0z 06 COMPLETED MEALS/ENTREES Local $5.04 |Case |28 2% % Th e Red X
40453 | CME TACOS MINT AFrozen  |(16)17.50z |06 COMPLETED MEALS/ENTREES 5/H Local $378 |case |21 1 x
29233 |DES ICE CREAM VANILLA AFrozen  |(8)Fints 08 DESSERTS (NOT COVERED BY SFFP S/H National | $0.90 Case |5 3 I3 x

GRANT)
12489 DES CINNAMON ROLL FILLING A Frozen 8 Ib Bucket 08 DESSERTS (NOT COVERED BY SFPP Local $1.44 Case 8 54 5 x I H

GRANT) selection
16164 |DES ICING CREAM CHEESE AFrozen (121210 08 DESSERTS (NOT COVERED BY SFPP Local $450 Case |25 1 3 .

) will delete
39280 | DES ICE CREAM CHOCOLATE AFrozen | (8) Pints 08 DESSERTS (NOT COVERED BY SFPP Local 5090 |Case |5 16 x

GRANT) the it
34332 |MEA MEATBALLS SWEET & SOUR (ON SITE ONLY) A Frozen (6)20 0z 15 MEATS ON-SITE ONLY ON-SITE $1.80 Case 10 224 X e I el I I
1793 |MEA TURKEY BREAST OVEN ROASTED (ON SITE AFrozen  |(3)65 b 15 MEATS ON-SITE ONLY oN-SITE $278 |case |21 152 x .

oy quantity

38114 |MEA PORK PATTIES (5 CASE LIMIT) AFrozen | (96)2 0z 15 MEATS/FISH/POULTRY Local $234 |Case |13 5 x
55007 |MEA CHICKEN PARTS ASSORTED A Frozen Misc Sizes 15 MEATS/FISH/POULTRY Local $0.18 Pound |1 10495 X frol I I t h e
73514 |MEA PORK CHITTERLINGS A Frozen (6)10 1b Tub 15 MEATS/FISH/POULTRY S/H Local $0.66  Case 66 35 x t

As you order product, the fields above the search engine will generate information based on what is in
your cart:

Order Ref # 186712 [ Cancel Order H Print Shopping List H Print Cart ] View Cart
IltemCount:S Total Weight: 349 Purchase Cost: $20.66 Service Fees: $60.66 Total Cost: $81.32 |
Search: [CIFree Food Only|_Search Glumn Swmng: Page size: 20 «

Ref |Product * 4 |Padking * Y i i Available | Qty

Storage
10013 | CME PIZZA PEPPERONI A Frozen (72)5 oz. 06 COMPLETED MEALS/ENTREES i $5.04 Case |28 9 X

5. Once you’ve completed your order, click on “View Cart.” You will be taken to the following page.

e The Shipping/Delivery information will automatically fill in and the Contact Information is
required.

e Select the Shopping List button to return to the shopping list.
e Select the Checkout button to submit your order to CPFB.

Home @ Grants Statistics  Other Agency Info My Docs © Order Entry
Order Ref #187940

Contact Information Shipping/Delivery

Mame: Method: Pickup

Phone Number: Date: 1/22/2014

Time: 8:00 AM
Emal Address: Order Status: Eniry NOT complete, Must Check
Out

Comment:
Item Count: 1 Total Weight: 25 Purchase Cost: $0.00 Service Fees: $0.00 Total Cost:$0.00

Ref | Product Storage | Type Weight | Category |Price | Unit Available | Qty -

Measure
39280 |DES ICE CREAM A Frozen 08 DESSERTS (NOT COVERED BY SFPP 5 Local §0.00 | Case 270 5 x
CHOCOLATE GRANT)

Shopping List Checkout

PLEASE NOTE: An order that is left in your cart for more than 48 hours will automatically be canceled
and deleted.




6. After selecting the Checkout button, a successful submission will show the following message:
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Order Ref #124694

Thank-you! Your order was successfully submitted.

Click here for a PDF summary of your order.
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Clicking on the ‘Click here for a PDF summary of your order’ will show the following message:

File Download

Do you want to open or save this file?

Ei: MName: Order-124694.pdf
Type: Adobe Acrobat Document, 35.3KB
From: cloudcity.goecca.com

Open ] [ Save ] [ Cancel

ham your computer. f you do not trust the source, do not open or

l@' While files from the Intemet can be useful, some files can potentially
k.
= save this file. What's the rsk?

Selecting the Open button will show the order summary:
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Order# 124694

Order Placed: 1/9/2012

Warehouse: ECCA-PUG2011
Delivered/Picked Up: 1/13/2012 At 9:45 AM
Deliver/Pick Up Location: No Del/PU Location

Product Ref Product Category Quantity Weight Total Cost
90815 USDA ROLLED OATS (B445) USDA 1 41 $0.00
Totals: 1 41 $0.00

Grants Applied: $0.00 Payments: $0.00 Balance: $0.00




