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Benefits  
¶ Connects to live data which means that the available quantities are current. 

¶ Able to print a shopping list. 

¶ Able to place your order online. 

¶ Able to enter your statistics online. 

¶ Able to check on orders, statements, invoices, and grants.   

¶ Some of the Agency information will also be displayed graphically.  Note:  these features will only be 

available from the start date of the new online ordering system. 

Adobe Software  
To view or print many of these items you will need to have installed on your computer the free software 

called Adobe Reader.  You can find this at http://www.adobe.com 

Reminders  
¶ This program is only supported on a Windows PC based computer with the following web browsers: 

Internet Explorer and Mozilla Firefox. 

¶ Use the Logout link in the upper right hand corner to close your Online Web Ordering session. 

¶ Your Agency Relations representative can assist you in answering questions regarding your AgencyΩǎ 

contents on the Web. 

Help 
¶ When on a particular page, use the Help link in the upper right hand corner to clarify frequently asked 

questions. 

 

 

**Scroll ǘƻ ōƻǘǘƻƳ ƻŦ ƘŜƭǇ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ άŎƭƻǎŜέ ŜȄƛǘ ǘƘŜ ƘŜƭǇ ŦǳƴŎǘƛƻƴ 

http://www.adobe.com/
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Accessing the On Line Web Ordering  System 
You will begin the same by going to http://www.centralpafoodbank.org/ 

¶ Agency login link is at the bottom right hand corner of the homepage  

  

 

 
 

 

 

 

 

 

http://www.centralpafoodbank.org/
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The next window will look a little different.  Each person authorized to order food online will need to know: 

¶ Your agency number 

¶ The username (which is the same as the agency number) 

¶ ¢ƘŜ ŀƎŜƴŎȅΩǎ Ǉassword  

o IMPORTANT NOTE:  Your password is now case sensitive.  All passwords must be entered in 

all lowercase lettering. Please contact Agency Relations with questions. 

 

 

The Home Page  

On the home page, you will find Central PA Food Bank announcements and useful web links.  From the home 

page, you can view and directly access your shopping cart ōȅ ǳǎƛƴƎ ǘƘŜ Ψ¸ƻǳǊ /ŀǊǘΩ ǘŀō.   
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PLACING AN ORDER 
Select the  + Order Entry on the right side of the screen to open up the shopping list: 

 

 
 

You will first come to the page below.  You must continue to call our office to schedule your pick up time 

before placing an order.  After you call, you will simply enter the day and time of your scheduled 

appointment in the form below.  For deliveries: Please check our website or call us to verify our delivery 

ǎŎƘŜŘǳƭŜ ŀƴŘ ǇƭŜŀǎŜ ŜƴǘŜǊ ǘƘŜ ǎŎƘŜŘǳƭŜŘ ŘŜƭƛǾŜǊȅ ŘŀǘŜ ŀƴŘ ŀ άŦƛƭƭŜǊ ǘƛƳŜέ ƛƴ ǘƘŜ ŦƻǊƳ ōŜƭƻǿΦ  hƴŎŜ ȅƻǳ 

have entered the correct information, please press continue. 

 

** Please Note: You are required to enter a date in order to see the live inventory.  If you get the 

inventory and do not see anything that you would like to order, please simply call our office to cancel your 

appointment.  To print a hard copy of the inventory without inputting a date, simply click on thŜ άtǊƛƴǘ 

{ƘƻǇǇƛƴƎ [ƛǎǘέ .ǳǘǘƻƴ ƻƴ ǘƘŜ ƘƻƳŜ ǇŀƎŜ ƻŦ t²²Φ 
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Here is how the shopping list will appear: 

 
 

Note the three buttons: 

¶ Print Shopping List: Select to print a shopping list. 

¶ Print Cart: Select to print the items in the cart. 

¶ View Cart: Select to view the items within the cart. 

The Search textbox  allows you to type in the product name or the product reference 
number to search the shopping list for that particular item. 
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The Ref (reference) column contains the item number.  Clicking on the product reference number  will bring 
up a new window containing the product details and the product photo (if available). 

 
 

 

More product information can also be found by clicking on the camera icon (when available)  

 

 

A product detail page will show with the product image when available. 
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